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Condition: You have just received a request for voluntary/involuntary reassignment/reattachment in the Battalion S-1.Â Â  

 
Standard: Process a request for voluntary/involuntary reassignment/reattachment without errors, signed by the Battalion
Commander, and forward in a timely manner to Brigade S-1.

 

Special Condition:  None

 
Safety Risk: Low

 

MOPP 4:  
 
 

 
Cue: None 
 

 

 

 
 
Remarks: None 
 
Notes:  None 
 
 
 

Task Statements

DANGER

None

WARNING

None

CAUTION

None
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Performance Steps
 1. Battalion S1s will ensure completion of USAREC Form 1270 (Notification of Initiation of Involuntary Reassignment,
Reattachment, and/or Reclassification) as described below:

      a. Complete Soldier information fields (Name, rank, SSN, PMOS, unit, and RA/AGR).

      b. If the Soldier is an RA Soldier, select reassignment; if the Soldier is an AGR Soldier, select reattachment.

      c. If the Soldier's PMOS is 79R, select reclassification; if the Soldier's PMOS is not 79R, select removal of SQI "4".

      d. Select the category of involuntary reassignment or reattachment.

      e. Select the commander's determination of continuation of recruiting and recruiting related duties. If the commander
elects to suspend the Soldier, enter the SDAP termination date.

      f. Ensure commander's basis for the action is filled in by company/battalion commander.

      g. Type in the page numbers for the supporting documentation on the form.  Pages will start with the number one and
end with the last page.  Ensure all supporting document pages are numbered accordingly.

      h. If the Soldier is an initial tour AGR Soldier, the commander must consider the Soldier for release from active duty
for the convenience of the government. If this applies, select "Applies" block; if it does not, select "Does not apply".

      i. Type the commander's name, rank, position, and date on the form.

      j. Scan any supporting documents and add them as an attachment to the email to the battalion commander.

      k. Email USAREC Form 1270 to the battalion commander for his digital signature.  Attach all supporting documents
and any continuation pages to the email as digital documents via digital sender.

 2. Battalion S1s will ensure completion USAREC Form 1271 (Acknowledgement of Initiation of Involuntary
Reassignment, Reattachment, and/or Reclassification) as described below:

      a. Ensure completion of Soldier information fields (Name, rank, SSN, PMOS, unit, and RA/AGR), and ensure
selection if the Initial Tour AGR requirement apply.

      b. Company Commander’s will have the Soldier complete USAREC Form 1271 electronically, normally by counseling
the Soldier in person and having them sign.  The Company Commander will also provide a copy of the digitally signed
USAREC Form 1270 with enclosures and continuation pages to the Soldier. The Soldier will have 10 calendar days to
complete the form and return it.  Commanders may grant a five calendar day extension to the Soldier upon request if the
commander believes it is warranted.

      c. If the category of the involuntary reassignment or reattachment is ineffective new recruiter, ineffective, unqualified,
or unsuitable, the Soldier will complete that block.

           (1) Ensure the Soldier selects either to not make a statement, or to make a statement. If the Soldier makes a
statement, he/she will provide it and any supporting documents to the Company Chain of Command.

           (2) The Soldier will number the pages of the statement/supporting documents beginning with the number
immediately following the number of the last supporting documents. (Example: If the last page number of the supporting
documents was 11, the number of the first page of the Soldier's documents will be 12.)

           (3) The Soldier will include the page numbers by typing the first and last page number on the form.

           (4) The Soldier will include his/her assignment preference statement via DA Form 4187 or by a print-out of their
assignment preferences from the Assignment Satisfaction Key (ASK).
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           (5) The Soldier will number this form in the manner described above. If the Soldier provides a statement, the page
number will immediately follow the last page number of the statement. The Soldier will type the page number on the form.

           (6) The Soldier will date and digitally sign (or sign) this block.

      d. If the category of the involuntary reassignment or reattachment is involuntary reassignment or reattachment (and
reclassification) without prejudice, the Soldier will complete that block.

           (1) He/she will select either to not make a statement, or to make a statement. If the Soldier makes a statement,
he/she will provide it and any supporting documents to the battalion S1.

           (2) The Soldier will number the pages of the statement/supporting documents beginning with the number
immediately following the number of the last supporting documents. (Example: If the last page number of the supporting
documents is 11, the number of the first page of the Soldier's documents is 12.)

           (3) The Soldier will include the page numbers by typing the first and last page number on the form.

           (4) The Soldier will include his/her assignment preference statement via DA Form 4187 or by a print-out of their
assignment preferences from the Assignment Satisfaction Key (ASK).

           (5) The Soldier will number this form in the manner described above. If the Soldier provides a statement, the page
number will immediately follow the last page number of the statement. The Soldier will type the page number on the form.

           (6) The Soldier will date and digitally sign (or sign) this block.

      e. If the Soldier is an initial tour AGR recruiter, he/she must complete the Soldier rights election block.  The Soldier
will indicate his/her desire for counsel and whether they want to make a statement. The Soldier will digitally sign and date
this block.  The Soldier will provide a copy of any statement they wish to make at the time the packet is sent back to the
company chain of command.

 3. The company will provide a copy of the digitally signed USAREC Form 1271 to the battalion S1 via email.  The
company will also provide a copy of any statements and the assignment preferences to the battalion S1 via email.  If a
digital sender is not available, the company will provide a copy to the battalion S1 via hardcopy or fax.

 4. Battalion S1s will ensure completion of USAREC Form 1272 (Recommendation for Involuntary Reassignment,
Reattachment, and/or Reclassification) as described below:

      a. Ensure Soldier information fields (Name, rank, SSN, PMOS, unit, and RA/AGR) are complete.

      b. If the Soldier is a RA Soldier, select reassignment; if the Soldier is an AGR Soldier, select reattachment.

      c. If the Soldier's PMOS is 79R, select reclassification; if the Soldier's PMOS is not 79R, select removal of SQI "4".

      d. Select the category of involuntary reassignment or reattachment.

      e. Fill in the page numbers for all the attachments and statements.

      f. If the Soldier submitted a rebuttal or statement, type in the date of the USAREC Form 1271. The battalion
commander's will type the response to the rebuttal.  If the response cannot fit in the block, continue it on a sheet of bond
paper.  Battalion will send a copy of the response to the rebuttal to the company, to provide to the Soldier.

      g. Select the appropriate block regarding the Soldier's promotion information.  If the Soldier is on a promotion list, the
commander must state if he plans to take action as shown on the form.
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(Asterisks indicates a leader performance step.)
 
 
Evaluation Guidance:  Score the Soldier GO if all performance measures are passed (P). Score the Soldier NO GO if
any performance measure is failed (F). If the Soldier scores NO GO, show the Soldier what was done wrong and how to
do it correctly.
 
Evaluation Preparation:  This task may be evaluated by using the evaluation guide and/or administering the
performance test Evaluation Guide. If the task is performed on the job, use the materials listed in the CONDITIONS
statement above. This task can be evaluated by using the evaluation guide.
 

      h. Select the appropriate block regarding suspension of favorable actions.  If the commander has suspended
favorable personnel actions for the Soldier, provide an explanation on the form.

      i. Select the appropriate block for performance of recruiting duties.  Provide an explanation if the Soldier is not
performing recruiting duty.

      j. Select the appropriate block about suspension of SDAP.  Provide the SDAP termination date if required.

      k. Provide a copy of the ERB.  The battalion S1 must include a digital copy with the packet.

      l. If the Soldier is an initial tour AGR Soldier, he/she must attend ACAP prior to HRC-STL issuing assignment
instructions.  Complete the ACAP block appropriately.

      m. If the Soldier is an initial tour AGR Soldier, he/she must have a separation health assessment within the last 12
months.  Complete the separation health assessment block appropriately.

      n. Type the commander's name, rank, position, and date on the form.

 5. The Battalion S1 will forward USAREC Forms 1272, 1271, and 1270 with all attachments and statements to the
battalion commander, via email, for electronic signature.

 6. The Battalion Commander will electronically sign the form.

 7. The Battalion S1 will forward the form and USAREC Forms 1272, 1271, and 1270 with all attachments and
statements to the brigade S1 for processing.

 8. Maintain file copy of forwarded packet.
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PERFORMANCE MEASURES GO NO-GO N/A
1. Battalion S1s ensured completion of USAREC Form 1270 (Notification of Initiation
of Involuntary Reassignment, Reattachment, and/or Reclassification) as described
below:
     a. Completed Soldier information fields (Name, rank, SSN, PMOS, unit, and
RA/AGR).
     b. If the Soldier is an RA Soldier, selected reassignment; if the Soldier is an AGR
Soldier, selected reattachment.
     c. If the Soldier's PMOS is 79R, selected reclassification; if the Soldier's PMOS is
not 79R, selected removal of SQI "4".
     d. Selected the category of involuntary reassignment or reattachment.
     e. Selected the commander's determination of continuation of recruiting and
recruiting related duties. If the commander elects to suspend the Soldier, entered
the SDAP termination date.
     f. Typed in the commander's basis for the action.
     g. Typed in the page numbers for the supporting documentation on the form.
Pages will start with the number one and end with the last page.  Ensured all
supporting document pages are numbered accordingly.
     h. If the Soldier is an initial tour AGR Soldier, the commander must consider the
Soldier for release from active duty for the convenience of the government. If this
applies, selected "Applies" block; if it does not, select "Does not apply".
     i. Typed the commander's name, rank, position, and date on the form.
     j. Scanned any supporting documents and added them as an attachment to the
email to the battalion commander.
     k. Emailed USAREC Form 1270 to the battalion commander for his digital
signature.  Attached all supporting documents and any continuation pages to the
email as digital documents via digital sender.
2.  Ensured completion of USAREC Form 1271 (Acknowledgement of Initiation of
Involuntary Reassignment, Reattachment, and/or Reclassification).
     a.  Battalion S1s ensured completion of Soldier information fields (Name, rank,
SSN, PMOS, unit, and RA/AGR), and select if the Initial Tour AGR requirement
apply.
     b. Ensured the Company Commander’s will had the Soldier complete USAREC
Form 1271 electronically, normally by counseling the Soldier in person and having
them sign.  The Company Commander will also provide a copy of the digitally
signed USAREC Form 1270 with enclosures and continuation pages to the Soldier.
The Soldier will have 10 calendar days to complete the form and return it.
Commanders may grant a five calendar day extension to the Soldier upon request if
the commander believes it is warranted.
     c. If the category of the involuntary reassignment or reattachment is ineffective
new recruiter, ineffective, unqualified, or unsuitable, the Soldier completed that
block.
          (1) Ensured the Soldier selects either to not make a statement, or to make a
statement. If the Soldier makes a statement, he/she will provide it and any
supporting documents to the company.
          (2) The Soldier numbered the pages of the statement/supporting documents
beginning with the number immediately following the number of the last supporting
documents. (Example: If the last page number of the supporting documents was 11,
the number of the first page of the Soldier's documents will be 12.)
          (3) The Soldier included the page numbers by typing the first and last page
number on the form.
          (4) The Soldier included his/her assignment preference statement via DA
Form 4187 or by a print-out of their assignment preferences from the Assignment
Satisfaction Key (ASK).
          (5) The Soldier numbered this form in the manner described above. If the
Soldier provides a statement, the page number will immediately follow the last page
number of the statement. The Soldier will type the page number on the form.
          (6) The Soldier dated and digitally signed (or sign) this block.
     d. If the category of the involuntary reassignment or reattachment is involuntary
reassignment or reattachment (and reclassification) without prejudice, the Soldier
completed that block.
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          (1) He/she selected either to not make a statement, or to make a statement. If
the Soldier makes a statement, he/she will provide it and any supporting documents
to the company.
          (2) The Soldier numbered the pages of the statement/supporting documents
beginning with the number immediately following the number of the last supporting
documents. (Example: If the last page number of the supporting documents is 11,
the number of the first page of the Soldier's documents is 12.)
          (3) The Soldier included the page numbers by typing the first and last page
number on the form.
          (4) The Soldier included his/her assignment preference statement via DA
Form 4187 or by a print-out of their assignment preferences from the Assignment
Satisfaction Key (ASK).
          (5) The Soldier numbered this form in the manner described above. If the
Soldier provides a statement, the page number will immediately follow the last page
number of the statement. The Soldier will type the page number on the form.
          (6) The Soldier dated and digitally signed (or sign) this block.
     e. If the Soldier is an initial tour AGR recruiter, he/she completed the Soldier
rights election block.  The Soldier indicated his/her desire for counsel and whether
they want to make a statement. The Soldier digitally signed and dated this block.
The Soldier provided a copy of any statement they wish to make at the time the
packet is sent back to the company chain of command.
3. The Soldier provided a copy of the digitally signed USAREC Form 1271 to the
company chain of command via email.  The Soldier also provided a copy of any
statements and the assignment preferences to the company chain of command via
digital sender if available.  If a digital sender is not available, the Soldier provided a
copy to the company chain of command via hardcopy or fax.  Battalion S1s scanned
all hardcopy/faxed documents using a digital sender so they can be attached as part
of the digital relief packet.
4. Battalion S1s ensured completion of USAREC Form 1272 (Recommendation for
Involuntary Reassignment, Reattachment, and/or Reclassification) as described
below.
     a. Completed Soldier information fields (Name, rank, SSN, PMOS, unit, and
RA/AGR).
     b. If the Soldier is a RA Soldier, selected reassignment; if the Soldier is an AGR
Soldier, selected reattachment.
     c. If the Soldier's PMOS is 79R, selected reclassification; if the Soldier's PMOS is
not 79R, selected removal of SQI "4".
     d. Selected the category of involuntary reassignment or reattachment.
     e. Filled in the page numbers for all the attachments and statements.
     f. If the Soldier submitted a rebuttal or statement, typed in the date of the
USAREC Form 1271.  Ensure the battalion commander’s comments are typed in
response to the rebuttal.  If the response cannot fit in the block, continued it on a
sheet of bond paper.  Battalion S1s sent a copy of the response to the rebuttal to the
company chain of command to give to the Soldier.
     g. Selected the appropriate block regarding the Soldier's promotion information. If
the Soldier is on a promotion list, the commander stated his plans to take action as
shown on the form.
     h. Selected the appropriate block regarding suspension of favorable actions.  If
the commander has suspended favorable personnel actions for the Soldier,
provided an explanation on the form.
     i. Selected the appropriate block for performance of recruiting duties.  Provided
an explanation if the Soldier is not performing recruiting duty.
     j. Selected the appropriate block about suspension of SDAP.  Provided the SDAP
termination date if required.
     k.  Provided a copy of the ERB. The battalion S1 included a digital copy with the
packet.
     l. If the Soldier is an initial tour AGR Soldier, he/she must attend ACAP prior to
HRC-STL issuing assignment instructions.  Completed the ACAP block
appropriately.
     m. If the Soldier is an initial tour AGR Soldier, he/she must have a separation
health assessment within the last 12 months.  Completed the separation health
assessment block appropriately.
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Supporting Reference(s):

 

 
 
Environment: Environmental protection is not just the law but the right thing to do.  It is a continual process and starts
with deliberate planning. Always be alert to ways to protect our environment during training and missions. In doing so, you
will contribute to the sustainment of our training resources while protecting people and the environment from harmful
effects. Refer to FM 3-34.5 Environmental Considerations and GTA 05-08-002 ENVIRONMENTAL-RELATED RISK
ASSESSMENT. 
 
Safety: In a training environment, leaders must perform a risk assessment in accordance with ATP 5-19, Risk
Management. Leaders will complete the current Deliberate Risk Assessment Worksheet in accordance with the TRADOC
Safety Officer during the planning and completion of each task and sub-task by assessing mission, enemy, terrain and
weather, troops and support available-time available and civil considerations, (METT-TC). Note: During MOPP training,
leaders must ensure personnel are monitored for potential heat injury.  Local policies and procedures must be followed
during times of increased heat category in order to avoid heat related injury.  Consider the MOPP work/rest cycles and
water replacement guidelines IAW FM 3-11.4, Multiservice Tactics, Techniques, and Procedures for Nuclear, Biological,
and Chemical (NBC) Protection, FM 3-11.5, Multiservice Tactics, Techniques, and Procedures for Chemical, Biological,
Radiological, and Nuclear Decontamination. 
 
 

     n. Typed the commander's name, rank, position, and date on the form.
5. The Battalion S1 forwarded USAREC Forms 1272, 1271, and 1270 with all
attachments and statements to the battalion commander, via email, for electronic
signature.
6. The Battalion Commander electronically signed the form.
7. The Battalion S1 forwarded the form and USAREC Forms 1272, 1271, and 1270
with all attachments and statements to the brigade S1 for processing.
8. Maintained file copy of forwarded packet.

Step Number Reference ID Reference Name Required Primary
AAA-347 Enlisted Records Brief Yes No
AR 601-1 Assignment of Enlisted Personnel to

the US Army Recruiting Command
(*RAR 001, 05/15/2009) (*RAR 002,
09/06/2011)

Yes Yes

AR 614-200 ENLISTED ASSIGNMENTS AND
UTILIZATION MANAGEMENT

Yes No

AR 635-200 Active Duty Enlisted Administrative
Separations

Yes No

Prerequisite Individual Tasks :  None

Supporting Individual Tasks :  None

Supported Individual Tasks :  None

Supported Collective Tasks :  None
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